
City of Rocky Mount  
Community Development Division  

 
CERTIFICATION FOR BUSINESS CONCERNS SEEKING SECTION 3 

PREFERENCE IN CONTRACTING AND DEMONSTRATION OF CAPABILITY 
 
Name of Business   _______________________________________________________________ 
 
Address of Business   _____________________________________________________________ 
 
Type of Business:    Corporation     Partnership 
     Sole Proprietorship    Joint Venture 
 
Attached is the following documentation as evidence of status: 
 
For Business claiming status as a Section 3 resident-owned enterprise: 
  Copy of resident lease     Copy of receipt of public assistance 
  Copy of evidence of participation   Other evidence 
      in a public assistance program 
 
For business entity as applicable: 
  Copy of Articles of Incorporation    Certificate of Good Standing 
  Assumed Business Name Certificate   Partnership Agreement 
  List of owners/stockholders and     Corporation Annual Report 
      % ownership of each     Latest Board minutes appointing officers 
  Organization chart with names and titles   Additional documentation 
      and brief function statement 
 
For business claiming Section 3 status by subcontracting 25 percent of the dollar awarded to 
qualified Section 3 businesses:    
  List of subcontracted Section 3 businesses and subcontract amount 
 
For business claiming Section 3 status, claiming at least 30 percent of their workforce are currently 
Section 3 residents or were Section 3 eligible residents within 3 years of date of first employment 
with the business: 
  List of all current full-time employees   List of employees claiming Section 3 status 
  PHA/IHA Residential lease less than 3   Other evidence of Section 3 status less than 3 
      years from day of employment        years from date of employment 
 
Evidence of ability to perform successfully under the terms and conditions of the proposed contract: 

 Current financial statement 
 Statement of ability to comply with public policy 
 List of owned equipment 
 List of all contracts, last 10 

 
 
___________________________________________    (Corporate Seal) 
Authorizing Name and Signature 
 
 
Attested by: _________________________________ 
 
 
 



 
 Directive Number: 135.38  

SECTION 3 CLAUSE 
  

A. The work to be performed under this contract is project assisted under a program 
providing direct Federal financial assistance from the Department of Housing and Urban 
Development and is subject to the requirements of Section 3 of the Housing and Urban 
Development Act of 1968, as amended, 12 U. S. C. 170lu. Section 3 requires that to the 
greatest extent feasible, opportunities for training and employment be given to lower 
income residents of the area of the Section 3 covered project and contracts for work in 
connection with the project be awarded to business concerns which are located in, or 
owned in substantial part by persons residing in the area of the Section 3 covered 
project.  

B. The parties to this contract will comply with the provisions of said Section 3 and the 
regulations issued pursuant thereto by the Secretary of Housing and Urban Development 
set forth in 24 CFR, Part 135, and all applicable rules and orders of the Department 
issued there under prior to the execution of this contract. The parties to this contract 
certify and agree that they are under no contractual or other disability, which would 
prevent them from complying with these requirements.  

C. The contractor will send to each labor organization or representative of workers with 
which s/he has a collective bargaining agreement or other contract or understanding, if 
any, a notice advising the said labor organization or workers’ representative of its 
commitments under this Section 3 clause and shall post copies of the notice in 
conspicuous places available to employees and applicants for employment or training.  

D. The contractor will include this Section 3 clause in every subcontract for work in 
connection with the project and will, at the direction of the applicant for or recipient of 
Federal financial assistance, take appropriate action pursuant to the subcontract upon a 
finding that the subcontractor is in violation of regulations issued by the Secretary of 
Housing and Urban Development, 24 CFR, Part 135, the contractor will not subcontract 
with any subcontractor where it has notice or knowledge that the latter has been found in 
violation of regulations under 24 CFR, Part 135 and will not let any subcontract unless 
the subcontractor has first provided it with a preliminary statement of ability to comply 
with the requirements of this regulation.  

E. Compliance with the provisions of Section 3, the regulations set forth in 24 CFR, Part 135, 
and all applicable rules and orders of the Department issued there under prior to the 
execution of the contract, shall be a condition of the Federal financial assistance 
provided to the project, binding upon the applicant or recipient, its contractors and 
subcontractors, its successors and assigns to those sanctions specified by the grant or 
loan agreement or contract through which Federal assistance is provided and to such 
sanctions as are specified by 24 CFR, Part 135.  

F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in sanctions, 
termination of this contract for default, and debarment or suspension from future HUD 
assisted contracts.  

G. With respect to work performed in connection with Section 3 covered Indian housing 
assistance, Section 7(b) of the Indian Self-Determination and Education Assistance 
Action (25 U.S.C. 450e) also applies to the work to be performed under this contract. 
Section 7(b) requires that to the greatest extent feasible (I) preference and opportunities 
for training and employment shall be given to Indians, and (ii) preference in the award of 
contracts and subcontracts shall be given to Indian organizations and Indian-owned 
Economic Enterprises. Parties to this contract that are subject to the provisions of 
Section 3 and Section 7(b) agree to comply with section 3 to the maximum extent 
feasible, but not in derogation of compliance with section 7(b)  

 
 
                   __________________                    
Signature of Contractor      Date 
 



 
 
 

 
Statement of Ability to Comply with Public Policy 

 
 
I __________________ owner of ___________________ understand that my this 
certification will required that all policies and procedure for the City of Rocky Mount and 
all related federal laws and guidelines associated with the federal, local and state funded 
projects that I may work on with the City of Rocky Mount Community Development 
Division.  
 
 
 
_________________________________________________        ________________________ 
 Authorizing Name and Signature          Date 
 
 

List of All Contracts ( Last 10, Most Recent) 
* If you need additional sheet, request an additional sheet 

 
Contracted 

Agency 
Amount of 
Contract 

Start Date of 
Work 

End Date of 
Work 

Phone Number 
of Contracted 

Agency 
     

     

     

     

     

     

     

     

     

     

 
 
 



 
 
 

List of Owned Equipment that is Relevant to Your Company’s Ability to Perform 
 

Equipment Type When Purchased Use For 
   
   
   
   
   
   
   
   
   

 
 
 

List of Current Full Time Employees 
 

Name  Address Phone # Date Employed 
Full Time 

Position Title 

     
     
     
     
     
     
     
     
     
     
     

 
 
 

List of Current Part Time Employees 
 

Name  Address Phone # Date Employed 
Full Time 

Position Title 

     
     
     
     
     
     
     
     
     



     
     

 
 
 
 
 

Office Use Only 
 

Staff Person Who Performed Intake: ________________________ 
 
Qualified as Section 3     Yes _______   No _______ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 


